STATE OF NORTH CAROLINA
COUNTY OF DURHAM

CONTRACT FOR PREPARATION OF A FIVE-YEAR CONSOLIDATED PLAN, ANNUAL
ACTION PLAN, AND ANALYSIS OF IMPEDIMENTS TO FAIR HOUSING CHOICE

This Contract is made and entered into as of the day of 2014,
by the City of Durham (“City”) and Urban Design Ventures, (“Contractor”), a Limited Liability
Corporation organized and existing under the laws of Pennsylvania.

Sec. 1. Background and Purpose. The purpose of this Contract is to engage the services of
the Contractor to organize and prepare a Five-Year Consolidated Plan (Con Plan), Annual
Action Plan (AAP), and Analysis of Impediments to Fair Housing Choice (Al) in a manner fully
compliant with the U.S. Department of Housing and Urban Development (HUD) regulations and
requirements. The Con Plan, AAP and Al are requirements of the U.S. Department of Housing
and Urban Development (HUD) for jurisdictions that receive and administer certain HUD block
grants on an entitlement basis. The Con Plan is a five year strategic plan that details the goals
for HUD Community Planning and Development (CDP) entitlement programs. The AAP is a
component of the Con Plan in which the jurisdiction identifies the activities it will undertake
during the upcoming fiscal year with CPD formula grants to address the goals and priorities
identified in the Con Plan. The Al is also a mandatory comprehensive housing analysis of the
jurisdiction’s fair housing activities. As a participating jurisdiction, the City must certify that they
are affirmatively furthering fair housing to its residents, as a condition of receiving federal funds
from HUD. The purpose of the Al is to identify any impediments to fair housing and recommend
actions that address impediments.

Sec. 2. Services and Scope to be Performed. The Contractor shall provide the
services to the City as described in Attachment A, “Scope of Services,” which is attached and
made an integral part of this Contract. The City may adjust the due dates of tasks, specified in
the schedule contained in Attachment A as necessary, based upon mutual agreement with the
Contractor and documented in writing, signed by both parties. In this Contract, “Work” means
the services that the Contractor is required to perform pursuant to this Contract and all of the
Contractor's duties to the City that arise out of this Contract.

Sec. 3. Complete Work Without Extra Cost. Except to the extent otherwise
specifically stated in this Contract, the Contractor shall obtain and provide, without additional
cost to the City, all labor, equipment, facilities, services, permits, and licenses necessary to
perform the Work.

Sec. 4. Compensation. The Contractor shall bill the City for Work completed under this
Contract. The amount billed for Work performed under this Contract shall be a fixed fee of Forty-
Two Thousand Five Hundred Dollars ($42,500.00). The City shall pay the Contractor for Work
as specified in the “Scope of Services” described in Attachment A. The City shall not be
obligated to pay the Contractor any payments, fees, expenses, or compensation other than the
amount described in this section.

Sec. 5. Contractor’s Billings to City. The Contractor shall send invoices to the City
upon completion and delivery of portions of the Work as specified in the Scope of Services for
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the amounts to be paid pursuant to this Contract. Each invoice shall document, to the
satisfaction of the City, such information as may be reasonably requested by the City. Such
invoices should include, at minimum, the following information:

1. A description of the services rendered corresponding to those specified in Attachment A;

2. The period of time covered by the invoice, which should reference the schedule and
services specified in Attachment A;

3. The contract number; and
4. The total payment amount requested.

Within twenty (20) days after the City receives an invoice and documentation of the work, the

City shall send the Contractor a check in payment, for all undisputed amounts contained in the
invoice.

Sec. 6. Performance of Work by City. If the Contractor fails to perform the Work in
accordance with the schedule included in Attachment A, the City may, in its discretion, in order
to bring the project closer to the schedule, perform or cause to be performed some or all of the
Work, and in doing so shall not waive any of the City’s rights and remedies. Before doing so, the
City shall give the Contractor notice of its intention and the Contractor shall be given reasonable

time to cure any breaches of this Contract, failures to perform, or failures to perform in a timely
manner.

Sec. 7. Attachments. The following Attachments are made a part of this contract:

Attachment A- Scope of Services

Attachment B- Payment Schedule

Attachment C-Time Schedule for the Preparation of the Five-Year Consolidated Plan,
Annual Action Plan, and the Analysis of Impediments to Fair Housing Choice for the City
of Durham, North Carolina

Attachment D- Equal Employment Opportunity (U.S. Executive Order 11246 (excerpts)

In case of conflict between an attachment and the text of this contract excluding the
attachment, the text of this contract shall control.

Sec. 8. Notice. (A) All notices and other communications required or permitted by this
Contract shall be in writing and shall be given either by personal delivery, fax [as limited by the
last sentence of this Section 7(A)], or certified United States mail, return receipt requested,
addressed as follows:

To the City:
City of Durham

Department of Community Development
807 E. Main Street, Building 2, Suite 200
Durham, NC 27701

ATTN: Reginald J. Johnson, Director
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To the Contractor:

Urban Design Ventures, LLC
212 East Seventh Avenue
Homestead, PA 15120
Phone: 412-461-6916

Fax: 412-461-6920

Nevertheless, notices given by the City pursuant to Section 6 or pursuant to Section 9(m) shall
not be by fax.

(B) Change of Address/Date Notice Deemed Given. Either party may make a change
of address, fax number, or person to receive a notice given to the other party. Any notice or
other communication under this Contract shall be deemed given at the time of actual delivery, if
it is personally delivered or sent by fax. If the notice or other communication is sent by United
States mail, it shall be deemed given upon the third calendar day following the day on which
such notice or other communication is deposited with the United States Postal Service or upon
actual delivery, whichever first occurs. All changes to address or date of notice deemed given
shall be confirmed by return receipt via certified mail.

Sec. 9. Indemnification. (A) To the maximum extent allowed by law, the Contractor
shall defend, indemnify, and save harmless indemnities from and against all Charges that arise
in any manner from, in connection with, or out of this Contract as a result of acts, errors, or
omissions of the Contractor, its subcontractors or anyone directly or indirectly employed by any
of them or anyone for whose acts any of them may be liable. In performing its duties under this
subsection "A", the Contractor shall at its sole expense defend indemnities with legal counsel
reasonably acceptable to City. (B) Definitions. As used in subsections "A" above and "C" below
-- "Charges" means claims, judgments, costs, damages, losses, demands, liabilities, duties,
obligations, fines, penalties, royalties, settlements, and expenses, (included without limitation
within "Charges" are interest and reasonable attorneys' fees assessed as part of any such item.)
" Indemnities " means City and its officers, officials, independent contractors, agents, and
employees, excluding the Contractor (C) Other Provisions Separate. Nothing in this section
shall affect any warranties in favor of the City that are otherwise provided in or arise out of this
Contract. This section is in addition to and shall be construed separately from any other
indemnification provisions that may be in this Contract. (D) Survival. This section shall remain
in force despite termination of this Contract, (whether by expiration of the term or otherwise) and
termination of the services of the Contractor under this Contract. (E) Limitations of the
Contractor's Obligation. If this section is in, or is in connection with, a Contract relative to the
design, planning, construction, alteration, repair or maintenance of a building, structure,
highway, road, appurtenance or appliance, including moving, demolition and excavating
connected therewith, then subsection "A" above shall not require the Contractor to indemnify or
hold harmless Indemnities against liability for damages arising out of bodily injury to persons or
damage to property proximately caused by or resulting from the negligence, in whole or in part,
of indemnities.

Sec.10. Insurance

Payments to the Contractor are to be on a reimbursement basis only and therefore,
fidelity insurance is not required for this contract. Grantee shall maintain insurance not less than
the following:

Commercial General Liability, covering
e premises/operations
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e products/completed operations

e broad form property damage

e explosion, collapse, and underground hazards if the hazards exist in the performance of this
contract

e contractual liability

¢ independent contractors if any are used in the performance of this contract

o City of Durham must be named additional insured, and an original of the endorsement to
effect the coverage must be attached to the certificate, (if by blanket endorsement, then
agent may so indicate in the GL section of the certificate, in lieu of an original endorsement);
additional insured coverage shall be primary and non-contributing

e combined single limit not less than $1,000,000 per occurrence:

Insurance shall be provided by:
e companies authorized to do business in the State of North Carolina
e companies with Best rating of A or better.

Insurance shall be evidenced by a certificate:

» providing notice to the City of not less than 30 days prior to cancellation or reduction of
coverage

¢ certificates shall be addressed to:

Department of Community Development
ATTN: Reginald J. Johnson, Director
07 E. Main Street, Building 2, Suite 200
Durham, NC 27701

Both the insurance certificate and the additional insured endorsement must be originals and
must be approved by the City's Finance Director before Contractor can begin any work under
this contract

Sec. 11. Miscellaneous

(A) Choice of Law and Forum. This Contract shall be deemed made in Durham
County, North Carolina. This Contract shall be governed by and construed in accordance with
the law of North Carolina. The exclusive forum and venue for all actions arising out of this
Contract shall be the North Carolina General Court of Justice, in Durham County. Such actions
shall neither be commenced in nor removed to a federal court. This section shall not apply to
subsequent actions to enforce a judgment entered in actions heard pursuant to this section.

(B) Waiver. No action or failure to act by the City shall constitute a waiver of any of its
rights or remedies that arise out of this Contract, nor shall such action or failure to act constitute
approval of or acquiescence in a breach thereunder, except as may be specifically agreed in
writing.

(C) Performance of Government Functions. Nothing contained in this Contract shall
be deemed or construed so as to in any way stop, limit, or impair the City from exercising or
performing any regulatory, policing, legislative, governmental, or other powers or functions.

(D) Severability. If any provision of this Contract shall be unenforceable, the remainder
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of this Contract shall be enforceable to the extent permitted by law.

(E) Assignment, Successors and Assigns. Without the City's written consent, the
Contractor shall not assign (which includes to delegate) any of its rights (including the right to
payment) or duties that arise out of this Contract. Unless the City otherwise agrees in writing,
the Contractor and all assignees shall be subject to all of the City's defenses and shall be liable
for all of the Contractor's duties that arise out of this Contract and all of the City’s claims that
arise out of this Contract. Without granting the Contractor the right to assign, it is agreed that
the duties of the Contractor that arise out of this Contract shall be binding upon it and its heirs,
personal representatives, successors, and assigns.

(F) Compliance with Law. In performing all of the Work, the Contractor shall comply
with all applicable law.

(G) City Policy. THE CITY OPPOSES DISCRIMINATION ON THE BASIS OF RACE
AND SEX AND URGES ALL OF ITS CONTRACTORS TO PROVIDE A FAIR OPPORTUNITY
FOR MINORITIES AND WOMEN TO PARTICIPATE IN THEIR WORK FORCE AND AS
SUBCONTRACTORS AND VENDORS UNDER CITY CONTRACTS.

(H) EEO Provisions. During the performance of this Contract the Contractor agrees as
follows: (1) The Contractor shall not discriminate against any employee or applicant for
employment because of race, color, religion, sex, national origin, political affiliation or belief, age, or
handicap. The Contractor shall take affirmative action to (financial) ensure (guarantee event or
condition) that applicants are employed and that employees are treated equally during
employment, without regard to race, color, religion, sex, national origin, political affiliation or belief,
age, or handicap. Such action shall include but not be limited to the following: employment,
upgrading, demotion, transfer, recruitment or advertising, layoff or termination, rates of pay or other
forms of compensation, and selection for training, including apprenticeship. The Contractor shall
post in conspicuous places, available to employees and applicants for employment, notices setting
forth these EEO provisions. (2) The Contractor shall in all solicitations or advertisement for
employees placed by or on behalf of the Contractor, state that all qualified applicants will receive
consideration for employment without regard to race, color, religion, sex, national origin, political
affiliation or belief, age, or handicap. (3) The Contractor shall send a copy of the EEO provisions
to each labor union or representative of workers with which it has a collective bargaining
agreement or other Contract or understanding. (4) In the event of the Contractor's noncompliance
with these EEOQ provisions, the City may cancel, terminate, or suspend this Contract, in whole or in
part, and the City may declare the Contractor ineligible for further City contracts. (5) Unless
exempted by the City Council of the City of Durham, the Contractor shall include these EEO
provisions in every purchase order for goods to be used in performing this Contract and in every
subcontract related to this Contract so that these EEO provisions will be binding upon such
subcontractors and vendors.

() MIWBE. The Contractor shall comply with all applicable provisions of Chapter 26 of
the Durham City Code (the Minority and Women Business Enterprises ordinance), as amended
from time to time. The failure of the Contractor to comply with that Chapter shall be a material
breach of Contract which may result in the rescission or termination of this Contract and/or other
appropriate remedies in accordance with the provisions of that Chapter, this Contract, and State
law. The final version of all M/\WBE documents and information submitted by the Contractor and
approved by the City of Durham are a legal and binding part of this Contract.

(J) No Third Party Rights Created. This Contract is intended for the benefit of the City
and the Contractor and not any other person.
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(K) Principles of Interpretation and Definitions. In this Contract, unless the context
requires otherwise: (1) The singular includes the plural and the plural the singular. The
pronouns “it” and “its” include the masculine and feminine. References to statutes or
regulations include all statutory or regulatory provisions consolidating, amending, or replacing
the statute or regulation. References to contracts and agreements shall be deemed to include
all amendments to them. The words "include", "including”, etc. mean include, including, etc.
without limitation. (2) References to a "Section” or “section” shall mean a section of this
Contract. (3) “Contract” and “Agreement”, whether or not capitalized, refer to this instrument.
(4) Titles of sections, paragraphs, and articles are for convenience only, and shall not be
construed to affect the meaning of this Contract. (5) “Duties” includes obligations. (6) The word
"person” includes natural persons, firms, companies, associations, partnerships, trusts,
corporations, governmental agencies and units, and other legal entities. (7) The word “shall” is
mandatory. (8) The word “day” means calendar day.

(L) Modifications/Entire Agreement. A modification of this Contract is not valid unless
signed by both parties and otherwise in accordance with requirements of law. Further, a
modification is not enforceable against the City unless the City Manager or a Deputy or
Assistant City Manager signs it for the City. This Contract contains the entire agreement
between the parties pertaining to the subject matter of this Contract. With respect to that
subject matter, there are no promises, agreements, conditions, inducements, warranties, or
understandings, written or oral, expressed or implied, between the parties, other than as set
forth or referenced in this Contract.

(M) Termination. The City may terminate this Contract for convenience and without
cause at any time by giving written notice of termination to the Contractor. If termination is for
convenience and not due to a breach of Contract by the Contractor, then the City shall pay the
Contractor for the services performed in accordance with Sec. 4, and authorized expenditures
incurred, if any, by the Contractor in accordance with this Contract prior to notice of such
termination.

(0). E-Verify Compliance. The sub-recipient represents and covenants that the sub-
recipient and its subcontractors comply with the requirements of Article 2 of Chapter 64 of the
North Carolina General Statutes (NCGS). The City is relying on this E-Verify Compliance
section in entering into this contract. The parties agree to this section only to the extent
authorized by law. If this section is held to be unenforceable or invalid in whole or in part, it
shall be deemed amended to the extent necessary to make this contract comply with NCGS
160A-20.1(b).

IN WITNESS WHEREOF, the City and the Contractor have caused this contract to be executed
under seal themselves or by their respective duly authorized agents or officers.
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City of Durham

By
Thomas J. Bonfield, City Manager
ATTEST:
CITY OF DURHAM
City
Clerk
By
Walter J. Haglund, President
ATTEST:

Urban Design Ventures, LLC

Secretary (corporate seal)

NORTH CAROLINA
DURHAM COUNTY

I, a Notary Public in and for the aforesaid County and State certify that

personally appeared this day, and acknowledged that he

or she is the City Clerk of the City of Durham, a municipal corporation, and that by

authority duly given and as the act of the City, the foregoing contract or agreement was signed

in its corporate name by Thomas J. Bonfield its City Manager, sealed with its corporate seal,

and attested by its said City Clerk or Deputy City Clerk. This the day of
, 2014,

Notary Public
My Commission Expires

STATE OF
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COUNTY OF

I, a notary public in and for aforesaid county and state, certify that

personally appeared before me this day and
stated that he is President of Urban Design Ventures, LLC, a corporation, and that by authority
duly given and as the act of the corporation, he signed the foregoing contract with the City of
Durham. This the day of , 2014,

Notary Public:

My Commission Expires:

This instrument has been pre-audited in the manner required by the Local Government
Budget and Fiscal Control Act. This the day of
, 2014,

Finance Officer
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ATTACHMENT A

SCOPE OFSERVICES

The Contractor shall provide the following services as requested by the City of Durham:

A

FY 2015-2020 Five Year Consolidated Plan:

The will prepare the City of Durham’s Five Year Plan in accordance with the
HUD Guidelines using the eCon Planning Suite, and the Consolidated Plan
Template in IDIS Online, and the Community Planning Development (CPD) Maps
website. The Five Year Consolidated Plan will contain the following elements:

Executive Summary. A brief summary of the entitlement programs, the
City’s goals and objectives, sources of funds, etc.

Identification of Lead Entity or Agency Which Will Be Responsible
For the Development of the Plan. The administrative structure needed
to implement the Plan will be described along with the roles and
responsibilities.

Housing and Homeless Needs Assessment. The estimated housing
needs over the five (5) year period will be described using the 2010 U.S.
Census data, American Community Survey, the updated Census Reports,
the HUD-CHAS data tables, local studies and information obtained from
meetings and interviews with housing providers, social service agencies
and other stakeholders Categories of persons affected and estimated
numbers and types of families in need of housing assistance will be listed.

- The community’'s housing needs will be described for the
extremely low-income, very low-income and low-income,
(according to HUD guidelines) families for renters and
homeowners: the elderly, families, and persons with disabilities.

- The housing needs will be described for persons/families that are
cost overburdened as defined by HUD, large families who are
residing in overcrowded conditions and substandard housing
conditions in which low-income persons/families are residing for
both renters and homeowners, compared to the overall housing
conditions in the surrounding area and the State.

- The nature and extent of homeless persons in the City will be
documented using information obtained from social service
agencies and operators of emergency shelters, transitional
shelters and supportive housing providers.

- A housing needs assessment will be included for persons with HIV
and AIDS based on available data from agencies providing
services.

- An estimate of the housing units in the City that contain a Lead-
Based pPaint hazards, including the number of low-income
occupants of these housing units will be shown.
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Housing Market Analysis. The Contractor will undertake a housing
study to determine the significant characteristics of the local housing
market, including supply, demand, condition, cost, and availability of
housing. The analysis will show the following:

- Areas with concentrations of racial/ethnic minorities and low-
income families, graphically shown on maps.

- The number of public housing units and federally assisted housing
units, their physical condition, waiting list, and plans for improving
management and operations of public housing. Identify the public
housing developments outlined in the Public Housing Authority’s
Comprehensive Grant Program.

- Homeless facilities for emergency shelter, transitional housing,
permanent supportive housing and housing needs will be
described. The plan will describe the special housing needs,
facilities and services for persons who are returning to the
community from mental and physical health institutions. (Jails?)

- The barriers to affordable housing such as public policies and the
cost and incentives needed to develop, maintain or improve
affordable housing.

Strategic Plan. The Contractor will list the City’s general priorities as
provided by the Department of Community Development (DCD) for
allocating funds geographically within the City. The Contractor will
describe the basis for assigning the priority, identify any obstacles to
meeting underserved needs and summarize these priorities and specific
objectives. For each specific objective, the Contractor will identify
proposed accomplishments in quantitative terms over a specific period of
time.

- Priorities for the Strategic Plan will be prepared in the HUD
required format, describing the basis for assigning relative priority
to each category.

- The Contractor will provide a statement of specific objectives and
how the characteristics of the local housing market will influence
the use of funds.

- Preparation of the homeless needs table and description of the
City’s existing strategy to end homeless.

- Special needs housing for the following categories: the frail
elderly, disabled, persons with HIV/AIDS, etc. will also be listed.

- Priorities for non-housing community development needs, such as
public facility improvements and economic development activities,
will be incorporated into the Strategic Plan.

- The Contractor will describe strategies for the City to address and
eliminate any barriers to affordable housing, actions to eliminate
and reduce Lead-Based Paint hazards, and reducing the number
of poverty level families living in substandard housing?.
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- Descriptions will be provided of the institutional structures, and
activities to enhance coordination between public and private
housing providers and public housing resident initiatives.

Consultation/Survey. Throughout the planning process, the Contractor
will meet with various City of Durham staff, City officials, agencies,
authorities, and stakeholders.

- Community Development Staff — the Contractor will interview
and meet with the DCD’s staff and personnel to ascertain needs
and priorities for community development projects for the next five
(5) years.

- Other Departments, City Officials, Agencies, Authorities —
separate meetings will be held with individuals, departments and
agencies to obtain their input and priorities as it relates to the
Consolidated Plan.

- Resident Survey - the Contractor will prepare a resident survey
with the City’s approval, for the City to distribute to residents. The
Contractor will also prepare an electronic version of the survey to
be placed on the City's website as a “Survey Monkey” document.

- Stakeholder Meetings — the Contractor will organize, with the
DCD'’s staff assistance, a series of round-table discussions for
citizens' input from various stakeholders in the City. Various
groups will be invited to separate meetings: i.e. housing providers,
social service agencies, community development agencies,
neighborhood citizen organizations, planning agencies, local
officials, financial institutions, etc. The Contractor will prepare a
sample questionnaire to be provided to each stakeholder prior to
the meeting. This will permit the Contractor to have data on the
number of clients served by each stakeholder, types of services
provided, needs assessment, etc.

Citizen Participation. The purpose of the Citizen Participation Plan is to
identify and set forth guidelines that the City of Durham Department of
Community Development will follow to ensure that the citizens of Durham
City and Durham County are adequately aware of the programs/activities
that are financed with entitlement funding from the HUD. The Contractor
will work with the City’s staff to follow its Citizen Participation Plan and
make recommendations for changes as may be required. As a part of the
planning process the Contractor will provide the following services.

- Public Hearings — the Contractor will prepare the required public
advertisements in English and Spanish for the two required public
hearings as described by HUD. The Contractor will attend both
public hearings, address citizen’s comments and present a
summary of the proceedings for the files.

- Meetings — the Contractor will meet with the City Council prior to
the adoption of the Consolidated Plan to review the draft
documents and to solicit the elected officials’ input into the
planning process.
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Approval Process. The Contractor will be in constant contact with the
DCD’s staff during the planning process. The Contractor will provide
status reports and “draft” sections of the Five Year Consolidated Plan for
review to DCD staff. The Contractor will present its preliminary findings
and discussion of needs. The City’s staff and others will be asked to
establish priorities. The Contractor will provide the City staff with a “draft”
plan prior to the second public hearing. The Contractor will provide a
draft summary for the City Council Members to review prior to their
meeting. The Contractor will be available to assist the staff when the plan
is presented for approval. The Contractor will address all questions and
concerns, and make the necessary adjustments to the plan prior to final
adoption.

Final Document. The Contractor will submit to HUD the Five Year
Consolidated Plan and FY 2015 Annual Action Plan through IDIS. Three
(3) copies and an electronic copy will be provided to the City for its files.

FY 2015 Annual Action Plan:

The Contractor will prepare the City of Durham Department of Community
Development Annual Action Plan. The Annual Action Plan will contain the
following elements:

Form HUD - 424. Completion of the new HUD form for approval and
signature by the appropriate City Officials. Other resources that will be
utilized by the City for leveraging and for match obligations will be listed.

Executive Summary. The Contractor will prepare the Executive
Summary which will identify the available funds, strategies and objectives
and activities to be undertaken,

Summary of Priorities, Goals, Budgets and Anticipated
Accomplishments. The Contractor will prepare a listing of the five year
strategic initiatives as proposed in the new Five Year Plan, which
initiatives will be under taken in each annual action plan, and the number
of persons benefiting.

General Questions. The Contractor will address HUD’'s general
questions in the latest IDIS format which will include a description of the
geographic areas of the City, the basis used to allocate funds by
geographic area, what funds are to be used to address underserved
needs, and what resources are expected to be made available.

Managing the Process. The Contractor will describe what agencies in
the City of Durham are administering programs, a description of the
process used to develop the plan, and how improvements will be made to
enhance coordination among agencies.

Citizen Participation. @ The Contractor will describe the citizen
participation process used, the Contractor will prepare all the notices to
be published in the local newspapers, the Contractor will attend the City
Council’s meeting to adopt the Plan, and the Contractor will prepare a
summary of any citizen comments.
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= Institutional Structure. The Contractor will describe what actions the
City proposes to undertake to improve the institutional structure.??
Incomplete sentence.

u Monitoring. The Contractor will describe what actions the City will utilize
to monitor its Annual Action Plan projects and sub-recipients.

. Lead Based Paint. A description will be made of the extent of lead
based paint hazards and what actions are being undertaken to reduce
and/or abate lead based paint.

. Specific Housing Objectives. The Contractor will prepare the listing of
specific housing objectives by priority status and include a list of available
resources.

u Needs of Public Housing. The Contractor will meet with the staff of the

local Housing Authority and review their plans and needs of public
housing, as well as preparing a description of the housing authority’s
performance rating.

= Barriers to Affordable Housing. The Contractor will prepare a narrative
on the barriers to affordable housing and what actions the City will take to
remove, reduce and eliminate those barriers to affordable housing.

m Specific Homeless Prevention Elements. The Contractor will address
the required areas and issues in the latest IDIS format, including what
sources of funds are available, and what the extent of homelessness and
chronic homelessness is in the City. In consultation with Durham’s
Continuum of Care the Contractor will assess what programs are in place
or proposed to prevent homelessness, the discharge policies from state
institutions and how they are being coordinated, what are the transitional
housing resources, what are the permanent supportive housing
resources, and other special housing needs in the City.

. Community Development. The Contractor will prepare the required
narrative on what are the priority community development needs and
objectives.

. Antipoverty Strategy. The Contractor will prepare a narrative on what
actions the City will undertake to reduce the number of persons living in
poverty.

. Non-Homeless Special Needs. The Contractor will prepare an outline of
what the City’s non-homeless special needs housing objectives are and
what resources are to be used to address those needs.

u Certifications. The Contractor will download from HUD Clips the latest
certifications and complete them for signature by the City.

= Activities. The Contractor will prepare the individual write-ups for each
activity to be funded; including the performance and outcome measures.

Analysis of Impediments to Fair Housing Choice (Al):
The Contractor will perform the following work tasks and sub-tasks in accordance
with HUD requirements:
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Perform Research and Review of Background Data:

The Contractor will perform the following research and review of the City
of Durham’s background information:

The local and state building, occupancy, health and safety codes.
The local accessibility design standards.

Local laws and ordinances that may affect the availability of
housing for minorities, families with children, female-headed
households, the elderly, and persons with disabilities.

Local policies and actions affecting the approval of sites and other
building requirements used in the approval process for the
construction of public, assisted, and private housing such as:
equalization of municipal services; tax policy; demolition and
displacement decisions; and the removal of slums and blight.

Review of the City-County’s Zoning Ordinances and land
use/development regulations that may be in conflict with the Fair
Housing Act.

Local policies concerning community development and housing
activities such as: multi-family housing rehabilitation; the
application of site and neighborhood standards for new
construction activities; the application of accessibility standards for
new construction and alterations; activities causing displacement
such as revitalization of neighborhoods and property tax
increases; and the demolition of low-income housing.

Local policies that could be considered restrictive in directing
housing and community development resources to areas of
minority concentration.

Local planning, financing and administrative actions related to the
provision and funding of public transportation and social services
that may inhibit or concentrate affordable housing opportunities for
persons with disabilities.

Local policies and practices affecting the representation of all
racial, ethnic, religious, and disabled segments of the population
on City advisory boards, authorities, commissioners, and
committees.

The relationship, cooperation and collaboration between the local
Housing Authority, the City agencies and City Officials.

The City's socio- and economic demographic data, using the U.S.
Census Data, the HUD-CHAS Data, and existing census and
population reports.

The foreclosure data for the City's housing market.

The locally assisted housing programs, policies for allocating
funds, and the geographic distribution of previous years’ CDBG
funds, by examining the Five Year Consolidated Plan, the last
Annual Action Plans, the Consolidated Annual Performance
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Evaluation Reports (CAPER’s), Public Housing Plans, the
Continuum of Care, and HMIS/CHIN reports.

- Review all previous HUD FHEO comments and correspondence
concerning the City’s actions to affirmatively further fair housing.

Performance Evaluation of the Private Sector’s Policies and
Procedures:

- Review the state’s banking laws, insurance laws, policies, and
regulations pertaining to home financing, refinancing, sale,
purchase, rehabilitation, and rental of housing that may affect the
achievement of fair housing choices within the City.

- Request in writing such policies procedures and practices that
should be available from the state licensing and other agencies
that regulate banks, other financial institutions, and insurance
companies operating within the City.

- Obtain the most recent Home Mortgage Disclosure Act (HMDA)
reports that will provide additional data on the lending practices of
specific banks in the area and prepare a summary of the
information as it relates to fair housing practices.

- Review the state's Landlords — Tenants Act laws and regulations
governing the rental and leasing of residential property.

- Summarize the efforts of the local Board of Realtor's Code of
Ethics, policies, training, educational requirements, and to raise
awareness of fair housing choice.

- Review the local newspapers, the publications “Sales of Homes”
and “Listing of Rental Properties” for compliance in advertising
with the Fair Housing Act.

- Research and report on the availability and dissemination of
information on programs and services that provide financial
assistance to low-income families and individuals for private
housing.

- Determine the extent that accommodations are made to private
housing, both new construction and substantial rehabilitation of
multi-family housing, for persons with disabilities.

- Evaluate the programs and services offered by the local
Homebuilders Association in the City to assist low-income or
disabled persons or families.

Perform Interviews and Conduct Meetings:

- The Contractor will prepare survey forms to send to various local
and regional agencies and organizations that the City
recommends, based on the following categories: housing
development agencies (public and private); owners, realtors,
management agencies, and landlord organizations; advocacy
groups (particularly those for persons with disabilities); civil rights,
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legal rights, legal services organizations; NAACP, the NC Latino
Coalition and other ethnic organizations; LGBT organizations;
agencies for the homeless; consumer and housing counseling
agencies; senior citizen groups; etc.

- The City and the Contractor will develop a list of organizations,
agencies, and firms to contact for the surveys. The Contractor will
tailor the survey for each category. The surveys will be mailed or
emailed to the different agencies by the DCD’s staff. In addition,
the surveys will be created as a “fill in the blanks PDF format” and
placed on the City’s website. The City will collect the replies and
the Contractor will summarize the responses.

- The Contractor will discuss with the HUD FHEO staff during the
planning and research process, the proposed methodology and
the status of previously identified impediments to fair housing
choice.

- It is also important to consult with the Housing Authority and the
Durham Human Relations Commission to involve them in the
planning process and the development of identifiable impediments
to fair housing choice.

- The Contractor will request reports and listings of housing
complaints filed with the following organizations: HUD-FHEO
Regional/State office; Durham Human Relations Commission;
State Human Relations Commission; and U.S. Attorney General's
Office (Justice Department); and the Contractor will provide a
summary of the complaints and disposition of the investigation
and outcomes.

- The Contractor will also prepare a general resident survey form
that will utilize the “Survey Monkey” format in English and Spanish
languaues to obtain input from residents throughout the City of
Durham.

- The Contractor will conduct a series of meetings with groups and
organizations involved in fair housing, civil rights, and advocacy
groups.

- The Contractor will prepare an agenda and outline for each
meeting that will be submitted to the City for prior approval and will
prepare meeting notes and a summary of each meeting.

- The Contractor will follow-up with telephone interviews for those
groups and organizations that did not respond to the survey or
attend the meetings.

- A complete list of all groups, agencies, organizations and
individuals contacted will be prepared, along with a summary of
comments.

- The Contractor will do interviews with selected groups.

Prepare an Analysis of Data:

16
Urban Design Ventures, LLC — Five-Year Con Plan, AAP, and Al



- The Contractor will prepare maps illustrating the location of public
and subsidized housing; low- and moderate-income census tracts;
concentrations of minorities; and housing tenure. These maps will
illustrate any patterns of concentration of assisted housing in
areas with concentrations of minorities or areas with low- and
moderate-income concentrations.

- The Contractor will prepare a review of the City’s current Analysis
of Impediments, including the previous impediments, what actions
have been taken to address those impediments, what policies
were developed, what policies was adopted, and if there are any
unresolved issues.

- A summary of all fair housing complaints filed in the City with
HUD, the U.S. Attorney General's Office, and the Fair Housing
Board will be made, and which will indicate all outcomes and
results.

- A comparison will be made between the City’s Fair Housing
complaints and the state’s complaints to determine if there are any
trends.

- A narrative will be prepared that lists what fair housing planning
efforts are being undertaken in the City.

- A narrative will also be prepared which lists the number of existing
affordable housing units by category, the estimated demand or
waiting list for affordable housing, and what programs, plans or
goals the City has to address those needs.

- A summary based on the estimate of the number and types of
accessible housing units in the City will be prepared to ascertain
the existing housing stock versus the demand for accessible
housing.

B A narrative will be prepared on any evidence of: segregated
housing conditions; discriminatory lending patterns, practices, and
disclosures; discriminatory appraisal and insurance underwriting
practices; and disinvestment and insurance “redlining” practices.

- The programs and services offered by the City of Durham will be
reviewed to determine if there is a need for increased programs
and services for affirmatively furthering fair housing.

List of Recommendations and Conclusions:

- A narrative will be prepared on what actions are necessary or
which need to be improved to affirmatively further fair housing
(AFFH) in the City.

- A narrative will be prepared on any conflicts that may exist
between existing local laws, the City-County Zoning Ordinance,
land use regulations and policies as compared to the Fair Housing
Act, and its amendments.
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A statement will be prepared if there are any observed conflicts in
the housing agencies, departments and administrative policies,
practices, and distribution of federal funds and the Fair Housing
Act.

Recommendations and improvements if needed will be identified
on: local realtors and their practices; mortgage lending and
financing of the purchase of homes; advertising in daily
newspapers of homes for sale or apartments for rent; and any
discriminatory or non-responsive property management or rental
agent actions, as these all relate to the Fair Housing Act.

A narrative will be prepared that describes the City’s enforcement
and monitoring policy of City programs and grants and how they
affirmatively further fair housing.

o Impediments to Fair Housing Choice:

The Contractor will identify any impediments it finds to fair housing
choice.

Each impediment will be listed separately with the goals and
actions necessary to address and overcome that impediment
listed in a tabular format per the HUD FHEO request.

The strategies will be identified to address each impediment and
goal.

The entities responsible to address the strategies and to provide
the necessary resources will be identified.

An estimate of the cost over the next five year period to address
each strategy will be shown on the tabular form.

An estimated time table for completion will be recommended to
address each strategic initiative.

Note: The Scope of Work for the Analysis of Impediments to Fair Housing Choice may
change based on HUD'’s Affirmatively Furthering Fair Housing Assessment Final Rule

change.
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ATTACHMENT B
PAYMENT SCHEDULE
Urban Design Ventures, LLC proposes and the City agrees to the following schedule:

¢ Performance Research and Review of Background Information —

& Five Year Consolidated Plan $ 2,500.00
- Annual Action Plan $ 0.00
& Analysis of Impediments $ 2,500.00

Total: $ 5,000.00

¢ Performance of Evaluation of Housing Sector’s Policies and Procedures -

- Five Year Consolidated Plan $ 2,500.00
- Annual Action Plan $ 0.00
- Analysis of Impediments $ 1,500.00

Total: $ 4,000.00

e Perform Interviews and Conduct Meetings —

= Five Year Consolidated Plan $ 3,000.00
- Annual Action Plan $ 0.00
- Analysis of Impediments $ 1,500.00

Total: $ 4,500.00

e Prepare an Analysis Data —

- Five Year Consolidated Plan $ 8,500.00
- Annual Action Plan $ 4,388.00
5 Analysis of Impediments $ 4,000.00

Total: $16,888.00

e Final Documents —

- Five Year Consolidat_ed Plan $ 3,750.00
- Annual Action Plan $ 1,462.00
- Analysis of Impediments $ 2,650.00

Total: $ 7,862.00

¢ Retainage (10%) -

= Five Year Consolidated Plan $ 2,250.00
- Annual Action Plan $ 650.00
= Analysis of Impediments $ 1,350.00

Total: $ 4,250.00
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ATTACHMENIC 1 ot 2

TIME SCHEDULE FOR THE PREPARATION OF THE

FIVE YEAR CONSOLIDATED PLAN, ANNUAL ACTION P
AND THE ANALYSIS OF IMPEDIMENTS TO FAIR HOU e

SING CHOICE FOR THE CITY OF DURHAM, NORTH CAROLINA

e = 2 . o .- :_ S d d 6 0 6 0
Initiate Assignments = T il E | Firs] z i i z ¥ 6 T T n - - - - o = .
UDV will have a conference call with City to get started

®
UDV Staff assignments outlined [ ]
Perform Research and Review of Background £

2 B o
ey AR

Information

UDV will review exisling studies, census data, and CHAS p : & | L (e | : il el el
data

UDV will prepare resident survey forms for the City staff ®
to review

UDV will prepare a list of housing providers, social

service agencies and other stakeholders to meet with ®
and interview

UDV will prepare and the City will mail the letter to HUD-

FHEO to obtain the housing complaints filed with HUD bd
UDV will prepare survey form for stakeholders for the

ity to send out with I rs inviting the: meetings
City will post the resident survey on the website o

UDV will prepare maps illustrating the demographic data [ ]

UDV will prepare an outline of census data and HUD
CHAS data

Performance Evaluation of Housing Sector’s Palicies|
and Procedures

UDV will review the Housing Authority's documentation

to see if they are affirmatively furthering fair housing L]

UDV will examine accessibility issues

UDV will review HUD — FHEO Complaints

UDV will prepare summary of the resident survey results

UDV will review HMDA data

UDV will review foreclosure data

UDV will review the State Landlords - Tenants Act and ®
Regulations

UDV will summarize the efforts of the Board of Realtors ®

UDV will review local publications

UDV will examine programs and services

UDV will review the extent of accommodations made

Review the City of Durham Zoning Ordinances and land

use/development policies L]
Prepare a summary of the review of the local zoning

lordinance and land use development controls. L]
Perform Interviews and Conduct Meetings

UDV will conduct roundtable discussions with housing
providers, social service agencies and other

stakeholders.
UDV will interview local department staffs on community
development and housing needs.

UDV will interview the Housing Authority

UDV will interview Board of Realtors

UDV will interview the Fair Housing Board

UDV will interview the State Human Relations e
Commission

Interview local advocacy organizations
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ATTACHMENIC 2 of 2

TIME SCHEDULE FOR THE PREPARATION OF THE FIVE YEAR CONSOLID

ATED PLAN, ANNUAL ACTION PLAN,
AND THE ANALYSIS OF IMPEDIMENTS TO FAIR HOUSING CHOICE FOR TH

E CITY OF DURHAM, NORTH CAROLINA

PROJECT NAME Novembar December January February March April May June Jul
[7]
Woek of 3rd  10th 47th 24th  1ist  8th 15th 22nd 29th  5th  12th 19th 26th 2nd  Oth 16th 23rd  2nd  9th  16th 23rd  30th  6th  13th 20th 27th  4th  11th 18th 25th 1st  8th 15th 22nd 20th 6th  13th :ou- 27th
UDV will complete follow-up interviews with

stakeholders, advocacy groups, civil rights organizations,
land organizations for the special needs populations

UDV will discuss with the HUD-FHEO Representative
the status of the A.l. and gather their input and
jcomments

UDV will prepare summary of meetings and discussions

UDV will prepare the newspaper notice for first public
hearing,
UDV will conduct first public hearing

(UDV will prepare summary of first public hearing
[Prepare an Analysis of Data
UDV will prepare the proposed Five Year Goals and
j the City to review,
LDV will prepare “draft” Five Year Consolidated Plan
and the Annual Action Plan for review by the Cit:
UDV will prepare HUD Tables for the Five Year Plan
UDV will prepare Budget for Annual Action Plan
UDV will prepare Project Activity Sheets
UDV will prepare Certifications and SF 424 Form for the
Annual Action Plan
UDV will initiate the process of inputting data into the
leCon Planning Suite
UDV will prepare progress report/status update on Five
Year Plan, Action Plan and A.l.
UDV will prepare an outline of impediments to Fair
Housing Cho
Prepare an analysis of effectiveness and role of the
Human Rights Commission
UDV will prepare “draft” Analysis of Impediments for
review by the City
UDV will make any changes or revisions based on City
staff review and comments
UDV will prepare ad for public hearing and display of
documents
City will place “draft” Plans on public display for review
and comment
UDV will provide information for City Council approval of
the Plan:
UDV and City Staff will conduct a public hearing on the
“draft” Plans
Attend the City Council approval of the Plans

UDV will prepare summary of citizen's comments from
public hearings.

UDV will make any changes or revisions to the document|

Final Document

lLocal approval of the Five Year Consolidated Plan,
nual Action Pl d Al diments

City will submit the Plans to HUD

UDV will follow-up with the HUD office staff lo address

|any questions

Note: The Five Year Co

d Plan and

Final Rule change and provides the data sets required to complete the Plan.

Actlon Plan Schedule Is proposed and may change based off when HUD releases the Federal Allocation for FY 2015. In addition,

the Analysis of Impediments Schedule may change based off when HUD Approves the HUD’s Affirmatively Furthering Fair Housing Assessment
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ATTACHMENT D

EQUAL EMPLOYMENT OPPORTUNITY
U. S. Executive Order 11246 (excerpts)

“During the performance of this Contract, the contractor agrees as follows:”

1. " The contractor will not discriminate against any employee or applicant for employment
because of race, color, religion, sex, or national origin. The contractor will take affirmative
action to ensure that applicants are employed, and that employees are treated during
employment, without regard to their race, color, religion, sex or national origin. Such action
shall include, but not be limited to, the following: employment, upgrading, demotion or transfer:
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of
compensation; and selection for training, including apprenticeship. The contractor agrees to
post in conspicuous places, available to employees and applicants for employment, notices to
be provided by the contracting officer setting forth the provisions of this nondiscrimination
clause.”

2. "The contractor will, in all solicitations or advertisements for employees placed by or on
behalf of the contractor, state that all qualified applicants will receive consideration for
employment without regard to race, color, religion, sex, or national origin.”

3. "The contractor will send to each labor union or representative of workers with which he has
a collective bargaining agreement or other contract officer, advising the labor union or workers'
representative of the contractor's commitments under Section 2020 of Executive Order No.
11246 of September 24, 1965, and shall post copies of the notice in conspicuous places
available to employees and applicants for employment.”

4. "The contractor will comply with all provisions of Executive Order No. 11246 of September
24, 1965, and of the rules, regulations, and relevant orders of the Secretary of Labor.”

5. "The contractor will furnish all information and reports required by Executive Order No.
11246 of September 24, 1965, and, by the rules, regulations, and orders of the Secretary of
Labor, or pursuant thereto, and will permit access to his books, records, and accounts by the
contracting agency and the Secretary of Labor for purposes of investigation to ascertain
compliance with such rules, regulations, and orders.”

6. "In the event of the contractor's noncompliance with the nondiscrimination clauses of this
Contract or with any of such rules, regulations, or orders, this Contract may be canceled,
terminated or suspended in whole or in part and the contractor may be declared ineligible for
further Government contracts in accordance with procedures authorized in Executive Order No.
11246 of September 24, 1965, and such other sanctions may be imposed and remedies
invoked as provided in Executive Order No. 11246 of September 24, 1965 or by rule, regulation
or order of the Secretary of Labor, or as otherwise provided by Law.”

7. "The contractor will include the provisions of Paragraphs 1 through 7 in every subcontract or
purchase order unless exempted by rules, regulations, or orders of the Secretary of Labor
issued pursuant to Section 204 of Executive Order No. 11246 of September 24, 1965, so that
such provisions will be binding upon each subcontractor or vendor. The contractor will take
such action with respect to any subcontract or purchase order as the contracting agency may
direct as a means of enforcing such provisions, including sanctions for noncompliance. Provided
however, that in the event the becomes involved in, or is threatened with, litigation with a
subcontractor or vendor as a result of such direction by the contracting agency, the contractor
may request the United States to enter into such litigation to protect the interest of the United
States."
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