INVITATION TO BIDDERS
The City of Durham will receive bids for the
LEAD AND HEALTHY HOMES PROGRAM
LEAD REMEDIATION SERVICES
by:
MARCH 22, 2022 AT 4:00 PM at
City of Durham, Community Development Department,
516 Rigsbee Avenue, Durham, NC 27701
Attention: TERRI PORTER HOLMES
NS Lead Remediation, Sealed Bid
On May 1, 2019, the City of Durham, Community Development Department was awarded a
Lead-Based Paint Hazard Reduction Program (LHR) Grant from the U.S. Department of Housing
and Urban Development (HUD) in the amount of $3,258,748, which consists of federal funds
and City of Durham General Funds. The Community Development Department will administer
the Lead and Healthy Homes Program for low income homeowners and renters residing in the
City of Durham city limits. Due to the history of Lead used in construction and the associated
health risk to children; the priority for these activities will be on homes built in 1978 or earlier,
where children under age 6 reside or spend significant time.
The City of Durham, Community Development Department (CDD) is soliciting bids from
organization(s) or firm(s) to provide EPA Certified Lead Remediation services for the City of
Durham Lead and Healthy Homes Program.
The Lead and Healthy Homes Program anticipates property improvements in 116 eligible homes
throughout the city. To ensure the successful completion of the program’s goals, the City of
Durham will support Lead Hazard Control and Healthy Homes improvements to eligible
properties through this invitation to bid. The purpose of these funds is to control unhealthy
exposure to Lead Based Paint hazards and to remediate other housing related health risks in
homes built prior to 1978. All lead hazard control work that is completed through the program
must be completed by EPA certified lead abatement firm(s). Any worker performing lead hazard
control work must be an EPA-certified lead worker and retain an EPA course completion
certificate for interim controls. At least one employee must be an EPA lead supervisor.
Under a separate contract, each housing unit will have a lead risk assessment completed by a
certified Lead Inspector. The risk assessment will (1) identify the level of risk that exists and (2)
outline areas of priority for remediation. Each home will also receive a healthy homes
assessment, following HUD’s “Steps to Healthy Homes” guidelines (Dry, Clean, Safe, Well
Ventilated, Pest free, Contaminant Free, Well-Maintained and Thermally Controlled). Hazards
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and health related remediation may be included in the scope of work to be bid by the
contractor.
A City of Durham Rehabilitation Specialist will develop the scope of work with the contracted
Remediation Services contractor, based on the results of the risk assessment. The City
anticipates awarding contracts to up to three (3) successful applicants due to the volume of
work that is expected and the timeline of the grant funds. The contract will be a not to exceed
contract. Task orders will be issued based upon remediation needs identified during risk
assessments. Work write-ups will be designed to successfully meet Lead Safe Clearance and
Healthy Homes compliance. An individual task order will be issued for each property. If more
than one applicant is selected, task orders will be distributed on a rotational basis between the
different contractors participating in this task order contract.
Depending on the extent of the remediation and the home health needs at individual
properties; temporary relocation services may be needed during the home renovation. City of
Durham will provide temporary relocation services through its contracted vendor, under a
separate contract. Timeliness in completion and effective coordination with city of Durham staff
is essential to this program, given that homeowners may be temporarily relocated during the
remediation.
To qualify for this project, Bidders must:
•
•
•
•
•
•

Be able to respond to work within seven (7) days and work must be completed within 30
days from the response date.
Eligible bidders include nonprofit and for-profit development entities. “Non-profit”
means having a 501c (3) tax exemption notice from the IRS.
The successful bidder must be Environmental Protection Agency (EPA) Certified for Lead
Hazard Remediation and have relevant experience with providing and supervising Lead
Hazard Control remediation in housing.
Bidders must demonstrate significant experience providing home renovation and
rehabilitation services to a diverse population, especially low-income households and
households with young children.
Provide payment and performance bonds.
Adhere to Section 3 of the U. S. Department of Housing and Urban Development (HUD)
Act of 1968.

SCOPE OF WORK
Proposers must address the needs and requirements stated in the Scope of Work of this Request
for Bids. Proposers may submit innovative ideas, new concepts, and optional features in response
to this Request for Bids. Proposers are encouraged to provide additional evidence of their ability
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to provide the services requested in this Invitation for Bids. City of Durham anticipates making
multiple awards as a part of this Request for Bids.
HUD has provided maximum expenditures for Lead Remediation and Healthy Homes
Remediation projects, per qualifying property. The allocation of funds for each remediation will
be determined by city staff. The maximum expenditure for Lead Remediation projects is $13,600
per property. The maximum expenditure for Healthy Homes Remediation projects is $5,000 per
property.
Lead Remediation
The Lead and Healthy Homes Program anticipates property improvements in 116 eligible homes
throughout the city. The City intends to award contracts to the lowest responsible, responsive
bidders. The City anticipates contracting with a minimum of two vendors to complete lead
remediation and healthy homes rehabilitation in qualifying properties. By contracting with
multiple vendors the City will be able to more effectively manage multiple remediation
projects, reducing the potential for lengthy resident relocations. Multiple vendors also allow
the City to maintain the HUD allocated timeframe for project completion.
The scope of work will include the following tasks:
Worksite Preparation: Worksite preparation will depend on the size of the surface requiring
work, type of hazard control methods to be used, extent of existing contamination, building
layout, and level of worker protection needed.
Worksite Containment: Environmental Protection Agency (EPA) approved containment
methods and barriers will be erected. The site will be monitored and cleaned daily, in
accordance with Lead-Safe and environmentally sound practices. Clearance will be received for
all on-site hazard control interventions before containment/barriers are dismantled.
Completion and Clearance: Upon completion of the project, a visual inspection and lead
clearance inspection will be conducted by a separate contractor. Household members are
permitted to return to the home, once clearance is completed.
In the event a home does not clear inspection, the contractor will make immediate corrective
actions and the home will be re-inspected. Properties must pass clearance standards for floors,
windowsills, window wells, soil and in play areas.
The U.S. Department of Housing and Urban Development (HUD) Office of Lead Hazard Control
and Healthy Homes (OLHCHH) provides guidance on lead safety and remediation clearance
standards. These standards are supported by scientific evidence on the adverse effects of lead
exposure in children.
A dust sample at or above the following limits means the area is not safe for re-occupancy:
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Interior Floors: 10 micrograms per square foot
Porch Floors: 40 micrograms per square foot
Window sills: 100 micrograms per square foot
Window troughs: 100 micrograms per square foot
High-contact play areas: 400 micrograms per gram
If the laboratory report shows lead levels at or above these thresholds, the home fails the dust
clearance test. The home must be cleaned and retested until compliance with these clearance limits
is achieved. Any work performed on the home following a failed dust clearance test will be done at
the vendor’s expense and the City will not pay additional funds to the vendor to bring the home into
compliance following a failed dust clearance test.
Home Maintenance Instructions & Kit: To facilitate the ongoing maintenance of Lead and Healthy
Homes remediation, the contractor will provide homeowners with basic maintenance instructions
and a kit (may include: kitchen tap water filter unit, HVAC filters, or a HEPA filtered vacuum, cleaning
supplies, etc.) - necessary to conduct home maintenance based on identified risks.
Communication & Coordination: The successful applicant will have ongoing and coordinated
communication with City staff and its contracted vendors to assure high quality and timely
completion of Remediation Services. Under a separate contract the City will provide Lead
Remediation training opportunities to increase the pipeline of qualified workers in the local
workforce. The Remediation Services contractors, selected in this Invitation to Bid, are encouraged
to consider candidates from these training opportunities when filling employment vacancies.
Healthy Homes Remediation
Creating healthier housing promotes the healthy growth and development of children and has the
potential to save billions in healthcare costs. The HUD Healthy Homes Program relies on a
comprehensive approach to minimize health and safety hazards in homes. Together, with Lead
Remediation approaches, the Community Development department incorporates HUD’s Principles of
Healthy Homes into its strategy to ensure affordable, safe and sanitary housing to low income residents.
City of Durham will conduct a Healthy Homes Assessment in eligible properties that have been
identified as having Lead contamination concerns. Home Health hazards identified in the assessment,
combined with the results of the Lead Inspection will dictate the scope of remediation needs at an
eligible property.
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The principles of Healthy Homes Remediation are:
#1: Keep It Dry
#2: Keep It Ventilated
#3: Keep It Pest Free
#4: Keep It Safe
#5: Keep It Contaminant-Free
#6: Keep It Clean
#7: Keep It Maintained
#8: Keep It Thermally Controlled
To find out more about program guidelines or the Seven Principles of Healthy Housing, please
refer to the attached HUD publication:
https://www.hud.gov/sites/documents/HHPGM_FINAL_CH1.PDF
HUD Section 3
Section 3 is a provision of the U.S. Department of Housing and Urban Development (HUD) Act of
1968 that helps foster local economic development, neighborhood economic improvement,
and individual self-sufficiency. The Section 3 Program requires that recipients of certain HUD
financial assistance, to the greatest extent feasible, provide job training, employment, and
contracting opportunities for low- or very-low income residents in connection with projects and
activities in their neighborhoods. To certify as a Section 3 business, please follow the link
https://portalapps.hud.gov/Sec3BusReg/BRegistry/RegisterBusiness to the HUD Section 3
Business Registry.
To promote equal business opportunities among minority and women owned businesses,
bidders are encouraged to contract and engage Underutilized Business Enterprise (UBE)
subcontractors where possible.
INSTRUCTIONS TO BIDDERS
Proposals will remain confidential until the Bid Opening Date and will remain sealed until the
Virtual Bid Opening. Bid packages will be recorded and displayed on screen during the Zoom
Meeting/Virtual Bid Opening. Award Notifications will be publicly posted on the Community
Development Department website and the City of Durham Purchasing website within two
weeks of the Bid Opening. Bidders may submit bid packages by mail or in person.
Content of Bid Packages
Responsive bid packages must include:
1. Applicant Information Sheet
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2.
3.
4.
5.
6.
7.
8.
9.

Bid Worksheet (as an example of pricing for tasks)
Proof of active EPA Lead Certifications for staff who will work on this project
Proof of General Contractors License,
Proof of Section 3 Registration, if applicable
Statement of Non-Collusion
Bid Bond
Performance Bond
Any Additional Work Specifications

Each bidder must show evidence that they are licensed under Chapter 87 of the N.C. General
Statutes. A General Contractors License is required.
Any bids submitted without these forms may be deemed as non-responsive.
The City of Durham reserves the right to reject any or all bids, waive informalities, and/or
accept such bid as appears in its judgement to be in the best interest of the City.
Invitation to Bid Schedule
Issuance Date
RSVP Deadline for Pre-Bid Workshop
Pre-Bid Workshop
Question and Answer Period
Posted Responses
Bid Package Due Date
RSVP Deadline for Bid Opening
Virtual Bid Opening Date
Written Notifications

February 10, 2022
February 18, 2022 at 4:00 PM
February 22, 2022 at 10:00 AM
February 22 – March 1, 2022
Week of March 7, 2022
March 22, 2022 at 4:00 PM
March 22, 2022 at 4:00 PM
March 23, 2022 at 10:00 AM
Week of March 28, 2022

Virtual Pre-Bid Workshop
Bidders are encouraged to attend the virtual Pre-Bid Workshop which will be held on the date
specified in the Bid Schedule. During the workshop, City designees will endeavor to provide a
program overview and responses to, and/or additional clarification for any questions.
Interested parties should RSVP via the link:
https://us06web.zoom.us/meeting/register/tZYudOCprj0tHNfIPN1Iwf7Z0S4kF79pM794
by the RSVP deadline shown in the Bid Schedule to request login information for the workshop.
Requests for Clarification
Technical specification inquiries and questions regarding the scope of work for this Invitation to
Bid shall be submitted in writing via the link:
https://forms.office.com/Pages/DesignPage.aspx?fragment=FormId%3Dgu99KTmUiEOoCDVIpO
z0faQe13hP2DZJhDqBInSOFqhUMERIM0hVTkMzMEVINDMyNlU4RkdLODNZMy4u
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Submitting Sealed Bids
Bidders may submit bid packages by mail or in person. In person bids or mailed bids will be
received at 516 Rigsbee Avenue, Durham, NC 27701 until 4:00 PM, Tuesday March 22, 2022. All
bid packages must be marked: ATTENTION: TERRI PORTER HOLMES, COMMUNITY
DEVELOPMENT DEPARTMENT - NS LEAD REMEDIATION, SEALED BID.
Bid Opening
During the bid opening all sealed bids will be opened virtually, via Zoom Platform. Registration
is required to attend the Virtual Bid Opening. Following the opening, bids will be further
reviewed by the Community Development Department staff. Staff will review for competitive
pricing and vendor qualifications. The Community Development Department staff anticipate
selecting multiple qualified vendors. Vendors will be notified as stated in the Bid Schedule
included in this document.
A Virtual Bid Opening will be held via Zoom Platform on Wednesday March, 23, 2022 at 10:00
AM. Bidders must advance register to virtually attend the Bid Opening via the following link:
https://us06web.zoom.us/meeting/register/tZcpdOqhpjMvH9e6MJxAcjxaeiZ510Xt3PXH

Assigning Properties for Remediation
Once a list of qualified vendors has been determined, a rotational list will be created based on
lowest, most responsive bids. As projects are being selected the list will determine the order of
award on specific projects. In the event a qualified vendor declines a specific award, the next
vendor on the list will be offered that project.
All other inquiries, questions, requests for substitution, and/or clarifications must be submitted
in writing via E-mail to the following address: CommunityDevelopment@Durhamnc.gov to the
Attention of Terri Porter Holmes prior to the date and time shown in the Bid Schedule included
in this document. Please included the following in the email subject field: NS Lead
Remediation, Sealed Bid
List of Attachments
A. Attachment A – Applicant Information Sheet
B. Attachment B - Bid Worksheet
C. Attachment C – Lead and Healthy Homes Remediation Work Specifications
D. Attachment D - Section 3 Registration Forms
E. Attachment E - Statement of Non-Collusion
END OF INVITATION TO BIDDERS
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Attachment A

Lead and Healthy Homes Program
Lead Remediation Services
Applicant Information
Name:
Entity Structure:
Applicant:
Incorporation Status:
MWB or UBE: Yes or No
Contracting Agents:

Tax ID Number
Number:

Proposal Contact
Name:
Title:
Mailing Address:
E-mail:
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BID SHEET
LEAD AND HEALTHY HOMES PROGRAM
REMEDIATION SERVICES
SUBMIT HARDCOPY AND PDF FORMAT PROPOSALS IN CARE OF:
Terri Porter Holmes
Community Development Department
CommunityDevelopment@Durhamnc.gov
City of Durham
101 City Hall Plaza
Durham, NC 27701
BIDDER’S FIRM NAME:
BIDDER’S EMAIL ADDRESS:
DATE:
PROPOSAL:
The Undersigned, as Bidder, hereby declares that only person or persons interested in this proposal as
principal or principals is or are named herein and that no other persons than herein mentioned has any
interest in this proposal or in the contract to be entered, that this proposal is made without connection
with any other person, company or parties making a bid or proposal; and that it is in all respect fair and
in good faith without collusion or fraud. The bidder further declares that he has examined the site of the
work and informed himself fully in regard to all conditions pertaining to the place where the work is to
be done; that he has examined the specifications for the work and the contract documents relative
thereto, and has read all special provisions furnished prior to the opening of bids, that he has satisfied
himself relative to the work to be performed. Materials to be furnished shall be in compliance with
standard specifications and special provisions.
CONTRACTOR’S responsibility shall continue uninterrupted until expiration of the warranty period as
stated in the specifications after completion of the work. City of Durham reserves the right to select any
or all of the alternates and to increase or decrease the total contract amount utilizing the unit prices
supplied by the CONTRACTOR in the bid form. The Base Bid and Alternates shall not include any state or
local sales tax. Such tax shall be accounted for separately and will be reimbursed from a separate
source.
The Bidder agrees, if his proposal is accepted, to contract with the City of Durham, 101 City Hall Plaza,
Durham, NC 27701, in the form of contract specified, to furnish all necessary materials, equipment,
machinery, tools, apparatus, means of transportation, and labor necessary to complete within the time
allotted as specified, the General Construction work on the property, in complete accordance with the
Plans, Specifications, and Contract Documents bearing the title “…” and “…” with a definite
understanding that no money will be allowed for extra work except as set forth in the Contract
Documents for the sums as follows:
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The undersigned proposes to perform alternatives for stated resulting additions from the Base Bid.
Additions shall include any modifications of work or additional work that the undersigned may be
required to perform by reason of acceptance of any alternative.
Base Bid: ($

)

dollars

Subcontractor 1:
License:
Subcontractor 2:
License:
Subcontractor 3:
License:

GS 143-128(d) requires all single prime bidders to identify their subcontractors for the above
subdivisions of work. A contractor whose bid is accepted shall not substitute any person as a
subcontractor in the place of the subcontractor listed in the original bid, except (i) if the listed
subcontractor’s bid is later determined by the contractor to be non-responsive or the listed
subcontractor refuses to enter into a contract for the complete performance of the bid work, or (ii) with
the approval of the awarding authority for good cause shown by the contractor.
ADDENDA The following addenda are acknowledged as having been received and noted, the provisions
for which are included in the proposal(s). Failure to acknowledge receipt of any addenda will subject the
bidder to disqualification. CONTRACTOR to sign.
Addendum No.
1:

Addendum No.

2:

Addendum No.

3:

Addendum No.

4:

ALTERNATES

Should any of the alternates as described in the contract documents be accepted, the amount written
below shall be the amount to be “added to” the base bid.
Alternate #1 ($

)

dollars

Alternate #2 ($

)

dollars

Alternate #3 ($

)

dollars

ALLOWANCES (Shall be included in the Total Base Bid Amount)
Allowance #1 Unsuitable Soils, removal and replacement with structural fill (or specified backfill
material). 50 CY ($
)
dollars
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Allowance #2 ($

)

dollars

UNIT PRICES and WORK SPECIFICATIONS
The scope of remediation required at each property may vary based on the findings of the lead
inspection and risk assessments. Some typical remediation tasks are outlined in the “description of
work” section below. To determine whether a bidders’ pricing is responsive in comparison with others
in the local market, City of Durham requests bidders to provide unit pricing for each work description to
be considered. EPA approved lead safe /renovate right practices are a minimum standard for all
remediation tasks.
Unit prices quoted and accepted shall apply throughout the life of the contract, except as otherwise
specifically noted. Unit prices shall be applied, as appropriate, to compute the total value of changes in
the scope of work, all in accordance with the plans and specifications.
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UNIT PRICE
LEAD AND HEALTHY HOMES PROGRAM
REMEDIATION SERVICES
Firm Name:

Description of
Work
Window
Replacement
Sills/Sash
replacement

Date:

Each
Each

Interior Trim

Linear Foot

Exterior Trim

Linear Foot

Flooring
Replacement
Interior/Exterior
Door Removal and
Replacement
Interior Paint
Porch or Deck
Repair/Replacement
Bannister, ballast
and spindle
replacement
Plumbing Fixture
Removal and
Installation
Wall Covering
Repair/Replacement
(Wainscot, Tile, etc.)
Unsuitable soils
removal and
replacement
Other
Other
Other

Unit
Price

Unit

Square Foot
Each
Square Foot
Square Foot
Each
Parts plus
Per Hour
Square Foot
Cubic Yard

Labor

Material

Notes
Description

Total

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$
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WORK SPECIFICATIONS
LEAD AND HEALTHY HOMES PROGRAM
REMEDIATION SERVICES
The cited examples are used only to denote the quality standard of the services desired. They do not
restrict bidders to a specific brand, make, manufacturer or specific name. They are used only to set forth
and convey to bidders the general style, type, character and quality of services desired; and that
equivalent products will be acceptable. For bidders who wish to substitute items of equal or equivalent
design to the brand alternate, requests for substitution must be submitted to the Rehab Specialist for
approval or disapproval 10 business days before the bid opening date.
A. Lead Remediation Services
Lead hazards may be addressed by:
1. Enclosure: Fastening a rigid and durable barrier to cover entire surface area. (Window stools or
sills, aprons, and casings, Doors and door frames, Radiators, cabinets, and other surfaces). This
method may only be used where structures can hold the weight of the enclosure or are sound.
2. Removal: Removing all lead-based paint from a building component. (Windows, Doors and door
frames, Radiators, cabinets and other surfaces, Baseboards, moldings and trim). This method
preserves historic or decorative building parts but is not recommended in most other cases.
[Wet Scraping and Re-Painting: Removing loose paint while components are wet and then repainting (windows, doors and door frames, radiators, cabinets, and other surfaces, walls and
ceilings). This is not a permanent method and requires regular maintenance. If wet scraping
and re-painting window parts that have friction surfaces such as sashes, stops, parting beads,
jambs and wells, the contractor must install replacement window channels or slides on the
friction surfaces.] *
3. Replacement: Replacing a building component with a new component free of lead-based paint.
(Windows, Window Treatments, Doors and Door frames, Radiators, Cabinets, and other
Surfaces, Baseboards, Wall coverings, Moldings and Trim)
*Friction Surfaces: A friction surface is any part of a window or door that touches or is in contact with
another window or door part such that the two surfaces are capable of relative motion, and abrade,
scrape or bind when in motion.
Exterior Work Specifications (examples)
Install Vinyl Siding, Wrap all wood trim
Install, as specified, approved vinyl siding, starting from a bench mark for level. Include all components
including, J-channel, starter strip, corners, and all additional trim to make a complete job, to
manufacturer's written instructions. All wood fascia, soffit, trim, and exterior wood components shall be
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wrapped with aluminum. Use J-Blocks at all exterior openings, light fixtures, hose bibs, dryer vent,
etc. Inspector to approve materials prior to installation. Home owner to choose color.
Install House Wrap
Install Tyvek or equal on all exposed walls. Seal around all Electrical, HVAC and Plumbing penetrations
with Tyvek Tape or sealant as approved by manufacturer. Overlap and seal all joints. Inspector must
approve all materials to be used for this purpose. (Note: Visqueen and poly mil plastic is not acceptable).
Install New Pre-Hung Exterior Door
Install new pre-hung exterior 1-3/4" steel door, insulated. (Style to owner’s preference) with 3-1/2"
mortised hinges. To include all hardware, keyed lockset, deadbolt, strike plates, and peep hole. Finish to
owner’s preference. Door and threshold to be installed weather tight.
Install Window Casing
Install new moldings for window. Finish to owner's preference.
Install New Vinyl Replacement Windows
All new windows will be white boxed vinyl, double hung with screen. Glass units will be a minimum of
1/2" insulated glass, low E argon filled for energy star compliance. Glass unit must carry a minimum of
five (5) year warranty and framing a twenty (20) year warranty. Measured units to fit openings and
installed to manufacturer's guidelines. Silicone caulk will be installed on the exterior parting bead prior
to installation. Flashing tape all flanges. Soft foam insulation to be installed in cavities around window
for air infiltration. Window interior shall be caulked in accordance with manufacturer’s instructions. Trim
strip to be set in caulk and nailed in place. Trim damaged during installation will become the contractor's
responsibility to replace with new and to match existing.
Remove and Close in Opening
Remove prime window; frame in opening; insulate to full "R" value, and finish interior and exterior
surfaces to match existing.
Re-glaze
Remove all old glazing compound and replace with new. Check for adequate glazing points and install as
appropriate. Strike clean bevels of glazing compound.
Paint House Complete
Lay plastic film on ground around perimeter of house to catch scrapings. Scrape all peeling and loose
paint free from all house surfaces and trim. Apply one coat of breathable latex-based primer to all bare
areas. Allow to dry and apply finish coat of latex one coat paint. Include all trim in complete house
painting. Use Sherwin Williams or approved equal. Contractor to protect all surrounding areas from
paint splatters and drip.
Paint Porch Complete
Lay plastic film on ground around porch to collect paint scrapings. Clean and scrape surfaces. Prime all
scraped areas and allow to dry. Apply two coats latex paint. Use Sherwin Williams or approved equal.
Contractor to protect surrounding areas from paint splatters and drips.
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Paint Window
Lay plastic film on ground under window. Clean and scrape surfaces. Prime scraped areas and apply two
coats of exterior acrylic coating. Use Sherwin Williams or approved equal.
Interior Work Specifications (examples)
Replace Base Trim
Remove and dispose of existing base trim, and replace with new trim to match existing. Fill all nail holes,
sand and paint or finish to owner’s preference. All joints to be mitered or coped to fit properly.
Polystyrene molding and use of staples is not acceptable.
Replace Shoe Molding
Remove existing shoe mold and replace with new wood molding. Install and finish to match existing
molding as specified.
Replace Ceiling Trim
Remove and dispose of old trim. Replace with new 1 1/2" crown mold or to match existing. Fill all nail
holes, sand and finish to match existing, or, to owner’s preference. All joints to be mitered or coped to
fit properly. Polystyrene molding and use of staples is not acceptable.
Replace Cased Opening
Remove existing casing and replace with new casing to match existing. Fill all nail holes until
flush. Finish to owner's preference.
Replace Window Trim
Remove and dispose of old window trim. Replace with new, wooden, window trim as specified. Fill nail
holes, sand, paint or stain finish to owner's preference.
Replace Door Trim
Remove and dispose of old door trim. Replace with new, wooden, door trim as specified. Fill nail holes,
sand, paint or stain finish to owner's preference.
Install New Drywall Ceiling
Provide new drywall board on ceiling. Install with 2 1/2" drywall screws. Finish with 3 coat process.
Consult customer on whether to paint or texture. Prime one coat and one finish coat, ceiling white latex.
If textured, prime ceiling and allowed to dry for 24 hours before applying.
Prepare Walls and Paint Room Complete
Prepare walls, ceiling, windows, doors and all trim for painting. Completed surfaces to be smooth and
free from defects. Prime where required and paint entire room to a uniform consistency with a
minimum of two coats of quality paint in accordance with manufacturer's recommendations. Use
Sherwin Williams or approved equal. Contractor responsible to protect furnishings and floor from paint
splatters and drips.
B. Healthy Homes Remediation Services
Properties that are identified as having Lead Health Risks may also have deficiencies in the following
areas: interior chemical contamination, interior biological contamination, and structural and safety
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defects. Healthy Homes funds may be leveraged to address such deficiencies when lead health risks also
exist.
Healthy Homes Remediation may include, but are not limited to:
HVAC Work Specifications (examples)
Removal and replacement of existing HVAC systems
Install new A/C and furnace system (with a minimum efficiency rating of 14 SEER) including ductwork,
thermostat, registers and main disconnect to meet or exceed residential codes. All plenums, ducts and
accessories will be smooth galvanized metal parts and/or fiberglass insulated ducts. All joints in ducts
will be mechanically fastened and properly taped. Sealed combustible air supply, two pipe systems will
be used. Venting will be provided with the unit.
Cold air returns, when feasible, are to be located in each room with the exception of the kitchen and
bath. In all cases a return air duct will be installed to the upper level of the house. Galvanized metal
ducts running through cold areas will be wrapped with R-6.7 or equal fiberglass insulation. All units will
be equipped with a filter rack installed in the return air plenum, including cover to prevent dust from
entering system. All systems will be wired directly into the main service panel. A condensate drain or
floor drain must be included with the unit. Ducts running between floors must be fire stopped as per
code.
The contractor shall follow an appropriate methodology to perform building ventilation calculations. The
contractor shall include documentation in the installation file indicating that the ventilation calculations
were addressed. The contractor shall ensure that heat loss and heat gain load calculations are
completed for new and existing duct systems. The contractor shall ensure that all equipment is properly
sized and selected prior to being installed.
Mold, Mildew and Excessive Moisture Remediation
Identify and repair the source of water or moisture intrusion as soon as possible. Confirm that the
moisture source has been repaired.
Structural
Remove and replace floor joists, stairwell risers or roof rafters.
Integrated Pest Management
Complete a thorough initial inspection of the property within 10 days of starting the contract. Complete
a Pest Control Plan. Advise on structural, procedural and sanitary modifications needed to reduce food,
water, harborage and access used by pests.
Adequately suppress indoor populations of rodents, insects, arachnids and other arthropods. Suppress
outdoor populations of potentially indoor-infesting species that are within the property boundaries.
Suppress nests of stinging insects within the property boundaries. Suppress individuals of all excluded
pest populations that are incidental invaders inside property, including winged termite swarmers
emerging indoors. The contractor shall use non-pesticide methods of control wherever possible
(portable vacuums, trapping devices, etc). All pesticides used must be registered with the US
Environmental Protection Agency and in strict accordance with the manufacturer’s instructions.
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https://portalapps.hud.gov/Sec3BusReg/BRegistry/RegisterBusiness

U.S. Department of Housing and Urban
Development
Secretary Ben Carson

HUD.GOV
Section 3 Business Registry
FAQS

OMB Approval No. 2529-0043 (exp. 11/30/2018)

CONTACT US
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N

What is the Section 3 Business Registry
Am I a Section 3 Business
Register a Business
Search for a Business

E

INSTRUCTIONS

Register for Section 3 Self Certification
Business Information
Required

Street Address

Required

R

O

Business Name

Required

TE

City

Required

EG

IS

State

ZIP

N

Use this form to self certify your Section 3 business and register it so that it may be found with the HUD Section 3 Business Registry.

Required

R

County

Required

Contact Information
Business Telephone Number

Business Website Address

Required
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Business Point of Contact

Required

Business Email

Required

E

Contact Telephone Number

LI
N

Business Details
Required

Number of Employees

N

Business License

O

NAICS

Year Business Established

TE

R

Required

DUNS Number

IS

Employer Identification Number

EG

Metropolitan Area Locations NOT Willing to Serve

R

Business Capabilities Narrative

Business Designations
DOL Registered Apprenticeship Provider
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DOL Youthbuild Participant/Grantee
HUBZone Firm
Labor Union Certified Firm
Minority-Owned Business
Public Housing Resident-Owned Business

E

SBA 8a Firm

LI
N

White House My Brother's Keeper (MBK) Initiative Mentor
White House My Brother's Keeper (MBK) Initiative On-TheJob Training Provider
Woman-Owned Business

N

Provided Services

O

Accounting
Architecture

R

Brick Masonry

TE

Carpentry
Consulting

Electrical
Engineering

EG

HVAC

IS

Demolition

IT

Janitorial

R

Landscaping

Lead Hazard Control
Maintenance
General Contractor
Painting Dry Wall
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Plumbing
Roofing
Security
Other

E

Other (describe)

LI
N

Currently Hiring
Yes
No

N

Section 3 Business Criteria

Your business is eligible to apply for preference as a Section 3 Business if, in addition to meeting all applicable state and local regulations, it

A. Fi y-one percent or more of the business is owned by
Section 3 Residents;

O

self-certifies that it meets one or more of the following criteria (you must check at least one):

R

B. Thirty percent or more of the business' fulltime employees
are Section 3 Residents; or

TE

C. The business can provide evidence of a firm commitment
to subcontract a minimum of 25 percent of the total dollar
amount of contracts to a business that meets the criteria listed in
(a) and/or (b).

IS

Businesses that self-certify that they meet the definition of a Section 3 business may be required to provide verification of their eligibility to
recipients of HUD funding and/or the Department.

EG

Determine if you are a Section 3 business.
Section 3 Residents Are

A. Residents of Public and Indian Housing; or

B. Residents of the Metropolitan Area or Non-Metropolitan County that Meet the Definition of Low- and Very Low-Income.

R

Determine low-and very low-income thresholds for your area

Self Certification
By Submitting this form, my business certifies that the statements and information contained on this form are true and accurate, and meet the

required HUD Section 3 business self-certification eligibility requirements in accordance with 24 CFR Part 135. HUD accepts the firm's selfcertification that it meets the requirements of a Section 3 Business, but has not validated this claim or substantiated its validity. HUD does not
endorse the services provided by any firms that apply for self-certification. A Section 3 business is not entitled to a contract simply by being
listed in the HUD Section 3 Business Registry database. Businesses that self-certify their eligibility may receive preference as a Section 3
business, subject to verification from local recipient agencies or HUD. Information that is misrepresented on this form will be grounds for
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terminating Section 3 certification, or any contract(s) that may be awarded. Firms that misrepresent their eligibility to receive preference as a
Section 3 business may face financial or criminal penalties.
Register Business

U.S. Department of Housing and Urban Development
451 7th Street S.W., Washington, DC 20410
Telephone: (202) 708-1112 TTY: (202) 708-1455

R

EG

IS

TE

R

O

N

LI
N

E

SPEARS-v5.5

Attachment E

NON-COLLUSION AFFIDAVIT
By executing this proposal, I certify that this proposal is submitted to the City of
Durham competitively and without collusion. I am authorized to represent the
candidate or bidder named below both in submitting this proposal and in making this
Non-collusion Affidavit. To the best of my knowledge and belief, (1) the candidate or
bidder has not violated N. C. General Statute section 133-24 in connection with the
proposal, (2) the candidate or bidder has not entered into any agreement, participated
in any collusion, or otherwise taken any action in restraint of free competitive bidding in
connection with its proposal, and (3) the candidate or bidder intends to do the work
with its own bonafide employees or subcontractors and is not bidding or making a
proposal for the benefit of another contractor. The neuter includes the masculine and
the feminine. The candidate or bidder to which this Non-Collusion Affidavit refers is:
________________________________________________________.
(insert name of candidate or bidder)
_____________________________________________
(signature of individual)
ACKNOWLEDGMENT
Type or print name of the individual who signed the affidavit:
_______________________________________ .
Type or print the name of Notary Public signing this acknowledgment:
_____________________________________
Place where acknowledgment occurred: County of __________________, State of
________
Notary’s residence: County of __________________________, State of ___________
I, the Notary Public named above, certify (1) the individual named above personally
appeared before me this day, (2) I have personal knowledge, or satisfactory evidence, of
the individual’s identity; and (3) the individual acknowledged signing the foregoing
affidavit.
This the ______ day of __________________, 20____.
My commission expires:
____________________________

_________________________________
Notary Public

Contractor Workforce Diversity Questionnaire
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A diverse workforce refers to the similarities and differences among employees in terms of age,
cultural background, physical abilities and disabilities, race, religion, gender, and sexual
orientation. A diverse workforce results in greater productivity, engagement and innovation
among the employees of a business. The workforce of the City of Durham is diverse and
directly benefits from diversity in hiring practices of the contractors that do business in the City
of Durham. The City of Durham is committed to the promotion of a diverse workforce within its
own workforce and the workforce of contractors that perform work for, or deliver goods or
services to, the City.
The information requested in this questionnaire is intended to encourage the candidate, which
is defined as the person, firm or corporation interested in contracting with the City, to engage
in diverse workforce hiring practices as in the best interest of the City and the greater Durham
community. The following questions focus on your efforts to recruit and maintain a diverse
workforce and to provide your business with resources and recommendations on how to create
and maintain a diverse workforce.
1.

Do the management and professional positions within your business include women and
minorities?
________ Yes
_________ No
If yes, please provide number(s) and positions:
Number of Women
Position title:

_________
_____________________________________
_____________________________________
_____________________________________
_____________________________________

Number of Minorities ________
Position title:
_____________________________________
_____________________________________
_____________________________________
_____________________________________
2.

Please respond to the following efforts you make to create and maintain a more diverse
workforce:
(a) When you recruit for employees, do you only recruit by word-of-mouth?
________ Yes

________ No

[Note: Reliance on word-of-mouth recruiting alone is unlikely to result in a diverse
workforce.]

Contractor Workforce Diversity Questionnaire
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(b) Do you focus any recruitment efforts in the local Durham area?
_________ Yes

_________ No

If, yes, please provide examples how you focus recruitment to the local Durham area:
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
(c) Do you utilize any women/minority-focused LinkedIn groups and/or other
professional or non-professional women/minority groups?
_________ Yes

_________ No

If, yes, please provide examples: __________________________________________
_____________________________________________________________________
_____________________________________________________________________
(d) Do you regularly recruit from HBCUs (Historically Black Colleges and Universities)
and/or other minority-focused colleges and universities?
_________ Yes

_________ No

If, yes, please provide names of the schools: ________________________________
_____________________________________________________________________
_____________________________________________________________________
(e) Do you attend minority-focused career fairs?
_________ Yes

_________ No

If, yes, please provide names of examples: __________________________________
_____________________________________________________________________
_____________________________________________________________________

Contractor Workforce Diversity Questionnaire
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(f) Do you participate in Durham youth internship programs?
_________ Yes

_________ No

If, yes, please provide names of examples: __________________________________
_____________________________________________________________________
_____________________________________________________________________
3.

Please list the efforts your company makes to promote or create a more diverse workforce
that may not be listed above under question No. 2.
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

4.

Do you believe your business, including all employees, has a diverse workforce?
________ Yes

_________ No

Enter the total number of employees that work for your business _____________.
Please provide the reasons why you believe you have, or do not have, a diverse workforce:
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
5.

How would you characterize the nature of the majority of your workforce:
(a) Professional and skilled (includes technicians and clerical) workers:
________ Yes

________ No

(b) Mostly unskilled workers and laborers:
________ Yes

________ No

Contractor Workforce Diversity Questionnaire
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(c) Mix of professional, skilled and unskilled workers and labors:
________ Yes
6.

________ No

To assist the City in determining the effectiveness of your diverse workforce hiring
practices, please complete the following Employee Breakdown Table(s) to show your
current employee diversity breakdown:
[Instructions: Complete Part A for the primary location where the goods and services
that are the subject of the bid/proposal are to be made or provided. If the parent
company or other locations of the business are providing any substantial portion of the
goods or services, then the business must also complete Part B, for the consolidated
company.]
Part A – Employee Diversity Breakdown Table for Primary Location
F----e-----m-----a-----l-----e-----s

M--------a--------l--------e--------s
Employment
Category

Project
Manger
Professional
Labor
Clerical
Totals

Total
Total
Employees Males

Total
White
Females

Black Hispanic

Asian or
Pacific
Islander

Indian or
Alaskan
Native

White

Black

Hispanic

Asian or
Pacific
Island

Indian or
Alaskan
Native

Contractor Workforce Diversity Questionnaire
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Part B – Employee Diversity Breakdown for the Consolidated Company

F----e-----m-----a-----l-----e-----s

M--------a--------l--------e--------s
Employment
Category

Total
Total
Employees Males

Total
White
Females

Black Hispanic

Asian or
Pacific
Islander

Indian or
Alaskan
Native

White

Black

Hispanic

Asian or
Pacific
Island

Project
Manger
Professional
Labor
Clerical
Totals

Resources –The City of Durham advertises job postings to a variety of sources in its own pursuit
of a diverse workforce. The following resources are sources used by the City of Durham and
others and are being provided to assist you in your recruitment of a more diverse workforce.
Category
Professionals
Professionals
Professional/
Technical
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals
Professionals

Organization
American Women’s Society of
Certified Public Accountants
Accounting & Financial
Women’s Alliance
Society of Women Engineers
American Business Women’s
Assoc.
Association for Women in
Science
Women in Engineering
Women in Technology
Women in I.T
URISA
Women in GIS
Supporting Women in
Geography & GIS
Women’s Transportation
Seminar
Society of Asian Scientists and
Engineers

Website
www.awscpa.org
www.afwa.org
www.societyofwomenengineers.s
we.org
www.abwa.org
www.awis.org
www.womeng.org
www.womenintechnology.org
www.womeninit.org
www.urisa.org
www.womeningis.org
www.swiggis-austin.org
www.wtsinternational.org
https://www.saseconnect.org/

Indian or
Alaskan
Native
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Professionals
Professionals
Professionals
Professionals
Gen. Construction
Chamber of
Commerce
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Skilled Craft
Service/Maintenance
Service/Maintenance
Service/Maintenance
Protect and Serve
Protect and Serve
Protect and Serve
Protect and Serve
Protect and Serve
Protect and Serve
Protect and Serve

National Organization of
Minority Architects
North Carolina Society of
Hispanic Professionals
Association of Asian American
Architects & Engineers
Minority Professionals Network
National Association of Black
Women in Construction
Carolinas Asian American
Chamber of Commerce

Hispanic Arborist Assoc.
Electrical Workers Minority
Caucus
Women in Manufacturing
Rainbow PUSH Automotive
Project
Women in Automotive
Conf. of Minority
Transportation Officials
Coalition of Labor Union
Women
National Assoc. of Women in
Construction
National Assoc. of Latino
Firefighters
Int. Assoc. of Black Firefighters
Int. Assoc. of Women in Fire &
Emergency Services
National Assoc. of Women Law
Enforcement Officers
National Latino Law
Enforcement Org.
National Coalition of Latino
Officers
Asian American Law
Enforcement Assoc.
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https://www.noma.net/professional/
north-carolina
https://www.thencshp.org
https://www.aaaesc.org
http://www.minorityprofessionalnet
work.com
https://nabwic.org
https://caacc.com

www.hispanicarboristassociation.c
om
www.ibew-ewmc/org
www.womeninmanufacturing.org
www.automotiveproject.org
www.womeminautomotive.org
www.comto.org
www.cluw.org
www.nawic.org
www.nahf.org
www.iabpf.org
www.i-women.org
www.nawlee.org
www.nlleo.com
www.latino-officers.org
www.asianamericanlawenforemen
tassociation.org

